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[bookmark: _Hlk100842461]Application to become a
CSAS Approved Organisation 
	Under Section 40 of the Police Reform Act 2002, only chief officers of forces in England and Wales can authorise a Community Safety Accreditation Scheme (CSAS) through the accreditation of police powers to employee in their force area.
Police CPI Ltd has been nominated by the National Police Chiefs’ Council (NPCC) to undertake the assessment of private sector companies, trusts and charities seeking approval in England and Wales. Police CPI then submit a report and make recommendations as to whether a private sector company, trust or charity meets the requirements of the act.

	Guide to Completing the Application
All forms contained within this document should be completed in full and signed by the authorised signatory before submission. The authorised signatory should be a director or an employee of the company or organisation that has the authority to sign documents on behalf of the company or organisation and take responsibility for the submission of the application.
Please note details of fees and the supporting documentation required are at the end of the document. For FAQs, please visit policecsas.com/faqs.
If any part of the form is not applicable, please clearly mark ‘N/A’.

	Once the completed application and supporting documents have been submitted (for how to submit, see end of document) an invoice will be raised with a 7-day payment requirement on it.
Please do not make the payment until the application has been submitted.

	Data Protection Disclaimer
To progress your application, we will require a certain amount of information from you. Data provided by you to gain CSAS approval will solely be used to identify you as an approved organisation, contact you, and for quality assurance purposes.
This information will be held on a police system and will not be shared outside of the police service. The police service includes all police forces in England and Wales and Police CPI Limited for the purposes of confirming your CSAS approval. 

	Please make sure that you have fully completed every section of this application form prior to submission.




	Form A – Employer’s Application Form

	Details of Organisation

	Organisation Name:
	

	Organisation Registration No.:
	

	Registered address 
(inc. postcode):

	

	VAT Registration No.:
	

	Authorised Signatory Details

	Title: e.g. Mr/Mrs/Ms/Dr
	

	Full Name:
	

	Role/Position Held:
	

	Work Address (inc. postcode):

	

	Email:
	

	Tel/Mob:
	



	Form B – Statement of Compliance


Our organisation, meeting the requirements to employ such individuals that fit the criteria as laid down in The Police Reform Act 2002 pursuant of Section 40, wish to declare our intention to apply for CSAS approved status.
I have read and agree to comply with the standards and requirements as laid down in the NPCC Guidance. I acknowledge that failure to comply will result in the organisation no longer being accepted and notification will be given to other police forces as appropriate.
I will only request accreditation for persons deemed suitable to fulfil the role.
	Full Name:
	

	Signature:
	
	Date:
	





	Form C – Disclaimer


1.1 I/The employer acknowledges that neither the Chief Constable of nor the Police & Crime Commissioner (PCC) for are responsible for the conduct of the Employees of the Employer that the Employer applies to be accredited. 
1.2 I/The Employer accepts full responsibility for the conduct of its employees and the consequences following from their behaviour.
1.3 I/The employer agrees not to enter any contractual arrangement relating to the performance of any contracts or services etc. until the arrangement process and the accreditation process have been completed and the applications have been successful. 
1.4 I/The employ agrees to notify the Chief Constable immediately on any matter which may affect:
· The arrangement that the employer has with the Chief Constable; and/or
· The accreditation of an individual
1.5 I/The employer agrees not to hold the Chief Constable or the PCC liable for any breach of contract or inability to perform a contract either in part or in whole because of the following decisions:
1. The refusal to enter an arrangement with the employer
2. The termination and withdrawal of the arrangement with the employer 
3. The refusal to accredit an existing employee; and/or
4. The refusal to accredit a prospective employee; and /or
5. The refusal to renew an employee’s accreditation 
6. The termination and withdrawal of an existing employee accreditation
7. Pending the accreditation of the organisation or employees
1.6 I/The employer confirms that a person duly accredited will be informed and will be asked to sign documentation prior to employment/accreditation confirming the following:
1. That they are not authorised or required by virtue of the accreditation to engage in any conduct otherwise than in the course of their employment by the employer; and 
2. They shall be required to act in accordance with the restrictions contained in their contract of employment and in any event they shall not be permitted to act in contravention of the restrictions contained in the accreditation
3. That the accreditation shall cease immediately upon the ending of the contract of employment with the employer
4. That if they undertake conduct which may have an impact on their being a fit and proper person to be accredited that they shall notify the employer forthwith
5. That if they cease to be capable of carrying out the community safety functions that they will notify the employer forthwith
6. That they will co-operate fully with the employer and the Chief Constable in any investigation relating to the arrangement and the accreditation process.
	Full Name:
	

	Signature:
	
	Date:
	







	Form D – Written Policy Statement


In addition to completing the application form, the applicant company or organisation is required to prepare a written policy statement outlining the scheme they are applying for, powers requested (if known at this stage) and how the scheme will work in practice. Copies of the listed supporting documentation are also required.
A space to complete the written policy statement can be found on the next page.
	Guide to Preparing the Written Policy Statement
The Company or Organisation
Background to company and explanation of current activities including:
· How long you have been established
· Mission statement
· Approximate number of employees
· Ownership of company
· Significant security industry awards achieved
· Organisation chart (if available)
Scope of the Proposed Scheme
· What force area are you applying to
· What powers are you requesting
· Details for the administration of Fixed Penalty Notices (if applicable) and the enforcement of unpaid fines
· Where the accredited staff will be deployed and in what capacity
· Number of staff you are requesting accreditation for and whether currently employed or to be recruited
· Supervisory structure for the proposed scheme
· Job description and person specification for the post(s)
· Details of endorsed CSAS training provider to be approached

	Supporting Documentation Required
· Employee supervisory structure
· Code of Conduct and/or Employee Handbook
· Recruitment & Vetting policy
· Equality & Diversity policy
· Complaints procedure (including flow chart if available)
· Grievance procedure
· Health & Safety Policy
· Latest annual financial report or financial statement
· Copy of current Employer and Public Liability Insurance certificate(s)
· Copies of awarded achievement certificates (ISO accreditations, NSI/SSAIB certificates etc)
· Existing enforcement policies
· FPN requirements (if required) and how you intend to enforce unpaid fines
Any other documents felt to be significant to the application.







	Written Policy Statement

	

	Form E – Vetting

	To achieve Approved Status all directors recorded at Companies House and the Authorised Signatory (if not a director) must undergo police vetting. Vetting checks are carried out by the Police National Vetting Service (PNVS).

	List below all Directors recorded at Companies House. Add additional rows, if needed.

	Title:
	
	Surname:
	
	Forename(s):
	

	Title:
	
	Surname:
	
	Forename(s):
	

	Title:
	
	Surname:
	
	Forename(s):
	

	Title:
	
	Surname:
	
	Forename(s):
	

	Title:
	
	Surname:
	
	Forename(s):
	

	Title:
	
	Surname:
	
	Forename(s):
	

	To apply for vetting, please visit policecsas.com/vetting and follow the instructions.



	Form F – Declaration

	· I consent to the information provided on this form being used by Police CPI Limited and other police forces for the purpose of vetting
· I declare that the information I have given is true and complete to the best of my knowledge and belief
· I undertake to notify Police CPI Limited of any material changes in the information I have given
· I understand that any false statement or deliberate omission I have given in this questionnaire may cause my application to be rejected
· I understand it is my responsibility to inform those named on Form E that their details have been provided for the purpose of vetting 
· The information I have provided may be held on manual filing and computer systems

	Signature: 
	
	Date: 
	



	Form G – Divulging Official Information

	I hereby acknowledge that I clearly understand that the communication, whether verbal, written or any other form, to any person other than a police officer or a member of police staff, of information acquired as a result of work undertaken with the police service may be an offence against the Data Protection Acts and punishable by imprisonment.
I also understand that the communication, either verbal or written, to any person other than a police officer or a member of police staff of any information acquired as a result of my work partnership with the police service may result in the opportunity to work with the police service being withdrawn.

	Signature: 
	
	Date: 
	



	How to Submit an Application

	Please forward your completed application and supporting documentation electronically to info@policecsas.com. 
Contact us at the same address if you have any questions, would like to speak to someone about the application or are unable to submit the forms electronically.



	Fee and Payment

	Do not make a payment until the application has been submitted. An invoice will be raised when it is received and will have a 7-day payment request on it.
New application
£2140.00 + VAT (VAT @ 20% £428.00 – total £2568.00)
Payment by BACS (or similar):
Bank:			Bank of Scotland
Account Name:		Police Crime Prevention Initiatives
Account Number:	06157102
Sort Code:		12-11-03
Reference:		New CSAS (quoting invoice number)



	Checklist


	Item
	Check

	Forms A – C & E – G
	☐

	Form D – Written policy statement to include purpose and extent of operation, force details & powers requested
	☐

	Employee supervisory structure
	☐

	Code of Conduct and/or Employee Handbook
	☐

	Recruitment & Vetting Policy
	☐

	Equality & Diversity Policy
	☐

	Complaints Procedure
	☐

	Grievance Procedure (including flow chart if available)
	☐

	Health & Safety Policy
	☐

	Most recent annual report or financial statement
	☐

	Employer & Public Liability Insurance certificate(s)
	☐

	Copies of awarded achievement certificates (ISO accreditations, NSI/SSAIB certificates etc)
	☐

	Existing enforcement policies
	☐

	FPN requirements (if required) and how you intend to enforce unpaid fines
	☐





	Process for CSAS Applications




Application completed and submitted with supporting documents


Invoice raised with 7-day payment request


Payment made to Police CPI


Audit conducted and report compiled


Audit report completed and approved status achieved


Organisation & force CSAS officer liaise and draw up information sharing protocols etc


PNVS vetting checks undertaken for employees seeking accreditation


Training completed for Authorised Signatory, Supervisor (as applicable) and employees with endorsed CSAS training provider


Force issues ID badges/ powers cards for all accredited persons


Ongoing monitoring and audits (local force & P-CPI)


Ongoing changes to directors/ authorised signatories


Renewal every 3 years


Directors and Authorised Signatory vetting application submitted to Police National Vetting Service (PNVS)


Application made to force for employee accreditation 


Accreditation achieved
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